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JOB DESCRIPTION

Asbestos Manager - Level 5


Position – Asbestos Manager  
Salary - £56,385
Hours - Permanent full time (37 hours per week)
Location: 4040 Lakeside/Hybrid (covering Coventry, Birmingham, Hereford & Worcester)

Key Responsibilities:

· Present as Citizen’s Duty Holder under Regulation 4 of the Control of Asbestos (CAR) Regulations 2012 (Amended 2015)
· Lead the organisation in the development of specific and detailed management plans for asbestos to take account of current legislation and any future changes in government policy, legislation, regulation or guidance. 
· To lead the organisation in developing, delivering and maintaining frameworks to ensure all domestic regulatory and legal requirements are met for asbestos data capture and management.  
· To lead in the development of the Organisation’s IT systems for the repair, maintenance, improvement and safety of asbestos management.
· Lead the planning and programming of all types of survey, inspection, repair, maintenance, servicing and encapsulation works for the organisation.
· Support colleagues working across the business in maintaining legislative compliance when removing, working with or encapsulating asbestos.
· Manage and maintain effective relationships with internal and external customers, identifying and rectifying any shortfalls in service delivery relating to building safety and compliance.
· Maintain compliance data management systems specifically to aid the effective management of risk associated with asbestos. 
· Work across all directorates to support colleagues with Asbestos management guidelines.
· Develop and implement a bespoke asbestos register, risk register and management plan for citizen properties to enable Regulation 4 management.
· Lead in situations requiring emergency asbestos removals and repairs, such as damp and mould as defined under Awaab’s Law, ensuring they are reported and progressed in accordance with the required timescales, and be responsible for the compilation of reports to notify the HSE under Regulation 4.
· Engage with customers to obtain feedback, support the process of enabling customers to become more involved in developing improvements to the service and attend meetings with customers as required.
· Lead and investigate complaints regarding asbestos and provide responses as required. 
· Financial, commercial and budgetary responsibility for this area of business and be able to support and advise a procurement process within the PCR legislation.
· Manage within Citizen’s guidelines any persons allocated to this area of business and persons undertaking this activity within other teams.


To fulfil the requirements of this role you will have:

· Experience working within building safety in a similar role and organisation, for a minimum of 5 years
· Strong knowledge in Asbestos Management and building/fire safety 
· [bookmark: _Hlk216431042]A recognised qualification in the management of asbestos such as; BOHS P405 management of asbestos in buildings 
or equivalent building safety industry qualification
· The ability to work to tight deadlines and present information clearly
· Excellent communication and stakeholder engagement skills
· Strong organisational skills and ability to manage multiple priorities.
· Analytical mindset with ability to use data to inform decisions.
· Full UK Driving License 

Citizens Values – It is important that you live our Values

· BRAVE – I positively challenge, I actively encourage contribution and I make decisions and take ownership
· AMBITIOUS – I am driving positive change and innovation, I positively seek solutions and I strive for excellence.
· HONEST – I am truthful and open, I do what I say I will do, and I listen and learn from feedback
· CITIZEN – We work together on shared objectives, we create an inclusive environment for all, and we think customer first
This Job Description is not exhaustive, you may, at any time be required to carry out additional duties or responsibilities, which fall reasonably within the remit of this role, or in accordance with operational requirements.
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